
Webinar 1 

Planning and opening of a sectional title register  
 

 

1 Discussions with the developer       
 1.1 Introduction         

 1.2 Typical topics for discussion at the first meeting    

1.2.1 What is the expected period for completion?   

1.2.2 What is the scope of the project     

1.2.3 What is the developer’s expectation?    

1.2.4 Is there adequate funding for the project?    

1.2.5 Transfer costs and transfer fees     

1.2.6 Contract issues       

1.2.7 Guidance to developer     

1.2.8 Marketing and sales      

1.2.9 Process from start to finish      

 1.3 Role players in the sectional scheme development   

 

2 The conveyancer’s role in a development    
 2.1 Introduction        

 2.2 Land assembly       

 2.3 Consents         

 2.4 Existing building leased for residential purposes   

 2.5 Study sectional plans       

 2.6 Liaising with financial institutions     

 2.7 Drafting and preparation      

 2.8 Opening files and deposits      

 2.9 Purchasers’ information      

 2.10 Post-registration duties      

 

3 What documents are required for the conveyancing 
 process to proceed?       
 3.1 Existing Title deed       

 3.2 Existing mortgage bond      

 3.3 Diagram(s) as part of land assembly process   

 3.4 Section 25(2)(a) & (b) plans, if applicable    



 

 3.5 Sectional plans       

 3.6 Certificates and consents      

 3.7 Developer / seller and purchasers’ FICA etc.   

 

4 Which Acts and regulations govern sectional scheme developments?  
 

5 What are the Council’s requirements?      
 5.1 What is SPLUMA and how has it changed the  

  conveyancing process?       

 5.2 SPLUMA requirements at the City of Tshwane  

 

6 Discussion of the sectional plan       
 6.1 General         

 6.2 The sheets of the sectional plan      

 6.3 Future development plans (phased developments)    

 

7 Amendment of management and/or conduct rules    
 

8 Fees and rates       
 

9 The role of the conveyancing secretary      
 

10 A summary of the process from start to finish     
 10.1 Taking instructions and opening a main file     

 10.2 Initial preparation and research      

 10.3 Sale of individual units       

 10.4 Approval of draft sectional plan       

 10.5 Ready for lodgement        

 10.6  Documents to be lodged       

 

11 Documents to be lodged for phase 1      
 

12 Documents to be lodged for phase 2 and further    
  

 


